
GUIDE TO A SWIFT DOCUMENTARY LETTER OF CREDIT (MT700) 
 
 
40A 
 
20 

: 
 
: 

FORM OF DOCUMENTARY CREDIT 
 
DOCUMENTARY CREDIT (DC) NUMBER 

: IRREVOCABLE 
 
ISSUING BANK’S LETTER OF CREDIT REF 

 
31C 

 
: 

 
DATE OF ISSUE 

:  
DATE OF ISSUE BY ISSUING BANK 

 
40E 

 
: 

 
APPLICABLE RULES 

: 
 

 
UCP 600 OR LATEST VERSION 

 
31D 

 
: 

 
DATE AND PLACE* OF EXPIRY 

: 
 
 

 
XX/XX/XX  * SUGGEST BANK IN BENEFICIARY’S 
COUNTRY (See notes) 

 
 
50 

 
: 
 
 

 
APPLICANT   

 
: 

 
THE BUYER's NAME & ADDRESS 
 

59 : BENEFICIARY : 
 

THE SELLER’S NAME & ADDRESS 

 
32B 
 
39A 

 
: 

 
CURRENCY CODE, AMOUNT 
 
PCT CREDIT AMT TOLERANCE 
 

 
: 
 
: 

 
VALUE OF LETTER OF CREDIT 
 
PLUS / MINUS PERCENTAGE TOLERANCE OF 
L/C VALUE (THIS WILL NORMALLY ONLY APPLY TO 
COMMODITIES, IE: STEEL, CHEMICALS, ETC) 

 
 
41D 

 
: 

 
AVAILABLE WITH… BY…. 
 

 
: 
 
 

 
SUGGEST EITHER "ANY BANK" OR A 
FAVOURED NOMINATED / CONFIRMING BANK 
IN THE BENEFICIARY’S COUNTRY 

 
42C 

:  
DRAFTS AT (BILLS of EXCHANGE) 

 
: 
 

 
SIGHT or TERM - WILL DEPEND ON CONTRACT  

 
42A 

:  
DRAWEE 

 
: 
 

 
EITHER BANK - GO ALONG WITH WHAT IT SAYS 

 
43P 

:  
PARTIAL SHIPMENTS 
 

 
: 
 

 
ALLOWED OR PROHIBITED 

 
43T 

 
: 

 
TRANSHIPMENT 
 

 
: 
 

 
ALLOWED OR PROHIBITED (See notes) 

 
44A 

 
: 

 
PLACE OF RECEIPT 
 

 
: 
 

 
INLAND COLLECTION POINT (EG: PREMISES) 

44E 
 
44F 
 
44B 
 
 

: 
 
: 
 
: 

LOADING ON BOARD/DISPATCH/FROM 
 
PORT / AIRPORT OF DISCHARGE 
 
PLACE OF DELIVERY 
 

: 
 
: 
 
: 

PORT of LOADING / AIRPORT OF DISPATCH 
 
DESTINATION PORT / AIRPORT 
 
INLAND DELIVERY POINT (EG: PREMISES) 

44C : LATEST DATE OF SHIPMENT : XX/XX/XX - GIVE YOURSELF ENOUGH TIME! 

 
  
45A : DESCRIPTION OF GOODS  

 
  BRIEF DESCRIPTION OF THE GOODS (NORMALLY INCLUDES INCOTERMS ® RULE) 

 
 
46A : DOCUMENTS REQUIRED  
   

LISTS OF ALL THE DOCUMENTS THAT YOU MUST PRESENT UNDER THE LETTER OF CREDIT, 
(EG: INVOICE, PACKING LIST, TRANSPORT DOCS, CERTIFICATES / DECLARATIONS ETC) 

 
 

 
 

 
 



47A : ADDITIONAL CONDITIONS 
 

 +  TERMS RELATING TO COUNTRY OF EXPORT OR REQUIREMENTS OF THE ISSUING BANK 
(EG: ALL DOCS TO SHOW L/C NUMBER, IMPORT LICENCE NUMBER ETC.,) 
 

   

 
71B : CHARGES  : ENSURE THIS AGREES WITH YOUR 

CONTRACT. 
 

 
48 : PERIOD FOR PRESENTATION 

  
: THE NUMBER OF CALENDAR DAYS AFTER 

SHIPMENT DATE YOU HAVE TO PRESENT 
YOUR DOCUMENTS TO THE BANK WHERE THE 
LETTER OF CREDIT EXPIRES . 

 
 
49 

 
: 

 
CONFIRMATION INSTRUCTIONS 
  

 
: 

 
CONFIRM  or WITHOUT or MAY ADD (See notes) 

 
 
53A 
 

 
: 

 
REIMBURSEMENT BANK 

 
: 

 
FOR BANK USE - STATES WHERE THE FUNDS 
ARE TO BE CLAIMED FROM 
 

 
 
78 

 
: 

 
INSTRUCTIONS TO THE PAYING / ACCEPTING / NEGOTIATING BANK   

ALSO FOR BANK USE ONLY 
   
 

Additional notes 
 
31D – DATE & PLACE OF EXPIRY - This is very important, because if the Letter of Credit expires at the 

counters of the Issuing bank (eg: in the applicant’s country), then documents will need to be received by that 
Issuing bank on or before that date. It is much preferable to ensure that the Letter of Credit expires at the 
counters of the advising / nominated bank in the beneficiary’s country, thus giving the beneficiary far more 

control over presentation timing of documents. 
 
42C - DRAFTS AT - this is jargon for Bills of Exchange. Most Letters of Credits still call for ‘Drafts’ and you will 
draw one up in accordance with 42D - DRAWEE. It will state in here, which BANK you must draw the Bills of 

Exchange on. This will normally be the issuing bank or the nominated / confirming bank in the country of export. 
Don't draw it on your buyer - it will be incorrect! 
 
43T - TRANSHIPMENT - this means the unloading from one means of conveyance and reloading to another 

means of conveyance during the carriage. The articles in UCP 600 covering transport documents may permit 
transhipment even if ‘prohibited’ within the credit. Care should be taken however and it may be easier to permit 
transhipment, as transport is a complex business these days. Problems may arise if transhipment is prohibited, 
however there may be a sound reason for this. Liaise with your buyer and carrier(s) / freight forwarder(s). 
 
49 - CONFIRMATION INSTRUCTIONS – there are three possible alternatives: 
 
‘CONFIRM’ - means that the Issuing bank has requested the advising bank to add its confirmation to the Letter of 

Credit. 
 
‘WITHOUT’ - means that the Letter of Credit bears the irrevocable undertaking of the Issuing bank to honour 

complying presentations. This may be perfectly acceptable to you, the beneficiary, but you need to assess the 
standing of that bank together with associated political / economic risk of the country concerned, to ensure that 
the Letter of Credit provides you with the level of comfort you require. 
 
‘MAY ADD’ - This gives the beneficiary the option of whether to request confirmation by the nominated advising 

bank (usually at the beneficiary’s expense). It is vital that the beneficiary checks the covering letter from the 
advising bank for instructions in the event of this term. 
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